Lintle Motloung
4299 Camel Close, Extension 5 Diepsloot, South Africa ▪ motlounglintle10.pt@gmail.com
 ▪ +27 798 849 6263(Cell)
Gender: F ▪ DOB: 23 December 1994, Johannesburg, South Africa ▪ Nationality: South African ▪ Single

PROFILE
I would prefer to use my skills in my career and preferably be in a position of influence where I manage a number of people in five to ten years’ time. The position I am applying for is a good opportunity for me to work actively ad productively while gaining relevant work experience. My aim is to leave a lasting impact and make a difference in the workplace through my positive attitude and emotional maturity. I am a self-starter and have excellent interpersonal ad conflict management skills.
EDUCATION
Graduate in International Relations and Politics, University of Witwatersrand, Johannesburg, South Africa
Key coursework: International Law and security, Feminism Theory and Politics, transnational Issues and in International Politics, US Foreign Policy, International Relations Theory and Research Methods, Liberty, Justice and Politics of difference, States Power and Governance, Critical perspectives of State, Bureaucracy and Administration
Training in Project Management, Global Skills Initiative South Africa, Microsoft, South Africa
Subject areas: Project Initiation, Project management Life cycle, Project Management software, Project Plan development, Building Project schedule, Working with teams, Monitor and control, Organizational structure
Training in Customer care service, Global Skills Initiative South Africa, Microsoft, South Africa
Subject Areas: Determine the value of outstanding customer service, Identify your customers, create customer service vision, connect rapport to outstanding customer service, implement techniques to build report, enhance likability in person, on phone, via email, Uncover customer needs, identify emotional needs, manage expectations, go extra mile, solve problems, empathize with customers, act on customer feedback, expand influence, Anchor your own attitude, Diffuse angry customers



PROFESSIONAL EXPERIENCE
Africa Tikkun, South Africa
Candidate Manager and administrator (October 2020-Present)
· Support Project Manager on all administrative responsibilities related to the end to end project management of candidates, Query resolution, Candidate management and monitoring
· Double check all candidates selected for award documents are on Placement Partner and Server to meet client criteria
· Quarterly reports to clients
· Regular checkup: Weekly and bi-monthly monitoring calls/messages, updates information (provide academic/psychological support on campus). 
· Introduction and registration into Alumni network
· Log tasks on Placement Partner
· Documents signed by candidate and client, then saved on the Server

United Nations Population Fund and Johnson’s and Johnson’s, South Africa
Program Trainer (August 2018-October 2019)
· Support Peer Educators to recruit young women within their communities and to actively participate in the DREAMS Amplification Program
· Plan , mentor and monitor district peer education program;
· Train, and provide on- going support to the of DREAMS Peer Educators
· Capture and collect vital DREAMS Amplification program implementation data and provide monthly reports to Program overseers
· Engage provincial and district partners on the implementation of sDREAMS

KEY COMPETENCIES
· Review and monitoring
· Excellent communicator
· Team Player
· Professional attitude
· Organization and planning 
· Strong leadership
· Effective communication
· Stakeholder management
· Resource planning and management
· Time management and scheduling
· Conflict management and resolution
HONOURS / AWARDS
 Premiered a youth project coined Leading Light in Diepsloot Secondary school, 2017
 Valedictorian award from Afrika Tikkun, 2014
 Public Relations Officer (School student Council), 2013

LANGUAGES
English, Sesotho and Isizulu
COMPUTER SKILLS
Microsoft Office Suite (Word, Excel, PowerPoint, Access, Outlook) 
CULTURAL INTERESTS AND PHYSICAL RECREATION
[bookmark: _GoBack]Policy research and analysis, engagement in community development projects, reading on socio-economic issues, exploring self-development platforms

REFERENCE

Cate Masetla
Afrika Tikkun Center (Diepsloot)
Librarian
084 814 5787                                                                                                                                   
                                                                      
Mbali Makhubalo
United Nations Population Fund
Dreams Thina Abantu Abasha
Gauteng
South Africa
Makhubalom.ylt@gmail.co
083 2341171

